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�ĞĂƌ��ƉƉůŝĐĂŶƚ͕ 
 

KŶ� ďĞŚĂůĨ� ŽĨ� ƚŚĞ� EŽƌƚŚ� DĂƐŽŶ� ZĞŐŝŽŶĂů� &ŝƌĞ�
�ƵƚŚŽƌŝƚǇ͕� /� ǁŽƵůĚ� ůŝŬĞ� ƚŽ� ƚŚĂŶŬ� ǇŽƵ� ĨŽƌ�������
ĐŽŶƐŝĚĞƌŝŶŐ� ĂƉƉůǇŝŶŐ� ĨŽƌ� Ă� &ŝƌĞĮŐŚƚĞƌ�ƉŽƐŝƟŽŶ�
ǁŝƚŚ�ƵƐ͘�tĞ�ĂƌĞ�ĐƵƌƌĞŶƚůǇ�ƐĞĞŬŝŶŐ�ĂƉƉůŝĐĂƟŽŶƐ�
ƚŽ�ďƵŝůĚ�ĂŶ�ĞůŝŐŝďŝůŝƚǇ� ůŝƐƚ� ĨŽƌ�ĨƵƚƵƌĞ�ĞŶƚƌǇ� ůĞǀĞů�
ĂŶĚ�ůĂƚĞƌĂů�ŽƉĞŶŝŶŐƐ͘� 
 
dŚĞ�&ŝƌĞ��ƵƚŚŽƌŝƚǇ� ǀĂůƵĞƐ� ƐĂĨĞƚǇ͕� ŝƚƐ�ŵĞŵďĞƌƐ�
ĂŶĚ� ŝƚƐ� ĐŽŵŵƵŶŝƚǇ� ĂďŽǀĞ� ĂŶǇƚŚŝŶŐ� ĞůƐĞ͘� �Ɛ� Ă�
ƐŵĂůůĞƌ� ŽƌŐĂŶŝǌĂƟŽŶ͕� ǁĞ� ŽƉĞƌĂƚĞ� ĂƐ� Ă� ĨĂŵŝůǇ͕�
ĨŽĐƵƐĞĚ� ŽŶ� ƉƌŽĨĞƐƐŝŽŶĂů� ĞǆĐĞůůĞŶĐĞ� ĂŶĚ�����
ĐŽŵƉĂƐƐŝŽŶ͘�tĞ�ĂƌĞ�ĨŽƌƚƵŶĂƚĞ�ƚŽ�ŚĂǀĞ�ƚŚĞ�ďĞƐƚ�ƉƌŽĨĞƐƐŝŽŶĂůƐ�ƚŚĂƚ�ŽƵƌ� ŝŶĚƵƐƚƌǇ�ŽīĞƌƐ�
ĂŶĚ�ĂƌĞ�ŚƵŵďůĞĚ�ďǇ� ƚŚĞ�ƉƌŝĚĞ�ĂŶĚ� ƐƵƉƉŽƌƚ� ƚŚĞ�EŽƌƚŚ�DĂƐŽŶ��ŽŵŵƵŶŝƚǇ� ĐŽŶƟŶƵĂůůǇ�
ƐŚŽǁƐ�ŝƚƐ�ĞŵĞƌŐĞŶĐǇ�ƌĞƐƉŽŶĚĞƌƐ͘�dŚĞ�EŽƌƚŚ�DĂƐŽŶ��ŽŵŵƵŶŝƚǇ͛Ɛ�ƚƌƵƐƚ�ĂŶĚ�ƌĞůŝĂŶĐĞ�ŽŶ�
ƚŚĞ�&ŝƌĞ��ƵƚŚŽƌŝƚǇ�ǁŚĞŶ�ƐŝƚƵĂƟŽŶƐ�ĂƌĞ�Ăƚ�ƚŚĞŝƌ�ǁŽƌƐƚ�ǁŝůů�ĂůǁĂǇƐ�ƉƵƐŚ�ƵƐ�ƚŽ�ďĞ�Ăƚ�ŽƵƌ�
ĂďƐŽůƵƚĞ�ďĞƐƚ͘� 
 
tĞ�ĂƌĞ�ůŽŽŬŝŶŐ�ĨŽƌ�ŚŝŐŚůǇ�ŵŽƟǀĂƚĞĚ�ŝŶĚŝǀŝĚƵĂůƐ͕�ƉƌĞƉĂƌĞĚ�ƚŽ�ĐĂƌƌǇ�ŽƵƚ�ŽƵƌ�ŵŝƐƐŝŽŶ�ƚŽ�
͞^ĂĨĞŐƵĂƌĚ�EŽƌƚŚ�DĂƐŽŶ��ŽŵŵƵŶŝƟĞƐ͟�ĂŶĚ�ƉƌŽƚĞĐƚ�ƚŚĞ�ĐŽŵŵƵŶŝƚǇ�ƚŚĂƚ�ŵǇ�ĨĂŵŝůǇ�ĂŶĚ�
/� ĐĂůů� ŚŽŵĞ͘� tĞ� ĂƌĞ� ĞǆĐŝƚĞĚ� ƚŽ� ŐĞƚ� ƚŽ� ŬŶŽǁ� ǇŽƵ͕� ďŽƚŚ� ĂƐ� Ă� ƉƌŽĨĞƐƐŝŽŶĂů� ĂŶĚ� ĂƐ� ĂŶ��������
ŝŶĚŝǀŝĚƵĂů͕�ĂŶĚ�ĨŽƌ�ǇŽƵ�ƚŽ�ůĞĂƌŶ�ĂďŽƵƚ�ƵƐ�ĂŶĚ�ƚŚĞ�ǀĂůƵĞƐ�ƚŚĂƚ�ĚƌŝǀĞ�ŽƵƌ�ŽƌŐĂŶŝǌĂƟŽŶ͘� 
 
�ŵďĂƌŬŝŶŐ�ŽŶ�Ă�ĐĂƌĞĞƌ�ŝŶ�ƚŚĞ�ĮƌĞ�ƐĞƌǀŝĐĞ�ŝƐ�Ă�ĚĞĐŝƐŝŽŶ�ƚŚĂƚ�ǇŽƵ�ǁŝůů�ŶĞǀĞƌ�ƌĞŐƌĞƚ͘�tĞ�ĂƌĞ�
ŚŽŶŽƌĞĚ�ƚŚĂƚ�ǇŽƵ�ǁŽƵůĚ�ĐŽŶƐŝĚĞƌ�ƚŚĞ��ƵƚŚŽƌŝƚǇ�ĂƐ�ƚŚĞ�ƉůĂĐĞ�ƚŽ�ĞǆĞƌĐŝƐĞ�ǇŽƵƌ�ƚĂůĞŶƚ�ĂŶĚ�
ĂďŝůŝƟĞƐ͘ 
 

����^ŝŶĐĞƌĞůǇ͕ 
 

  
�����ĞĂƵ��ĂŬŬĞŶ͕�&ŝƌĞ��ŚŝĞĨ 
����EŽƌƚŚ�DĂƐŽŶ�ZĞŐŝŽŶĂů�&ŝƌĞ��ƵƚŚŽƌŝƚǇ 

>ĞƩĞƌ�ĨƌŽŵ�ƚŚĞ��ŚŝĞĨ 



:Žď��ĞƐĐƌŝƉƟŽŶ 
 

dŚĞ� EŽƌƚŚ� DĂƐŽŶ� ZĞŐŝŽŶĂů� &ŝƌĞ�����
�ƵƚŚŽƌŝƚǇ� ŝƐ� ĐƵƌƌĞŶƚůǇ� ƐĞĞŬŝŶŐ�������
ĂƉƉůŝĐĂƟŽŶƐ� ĨŽƌ� �ŶƚƌǇ� >ĞǀĞů� ĂŶĚ�
>ĂƚĞƌĂů� &ŝƌĞĮŐŚƚĞƌƐ͕� ƚŽ� ďƵŝůĚ� ĂŶ�����
ĞůŝŐŝďŝůŝƚǇ� ůŝƐƚ� ĨŽƌ� ĨƵƚƵƌĞ� ŽƉĞŶŝŶŐƐ͘�
&ŝƌĞĮŐŚƚĞƌƐ� ĂƌĞ� ƌĞƐƉŽŶƐŝďůĞ� ĨŽƌ�
ƉƌŽǀŝĚŝŶŐ�ƐŬŝůůĞĚ�ĞŵĞƌŐĞŶĐǇ�ŵĞĚŝĐĂů�
ĐĂƌĞ� ĂŶĚ� ƚƌĂŶƐƉŽƌƚ� ŽĨ� ǀŝĐƟŵƐ� ŽĨ��
ƐƵĚĚĞŶ�ŝůůŶĞƐƐ�ĂŶĚ�ŝŶũƵƌǇ͘ � 
 

&ŝƌĞĮŐŚƚĞƌƐ�ĂƌĞ�ĂůƐŽ� ƌĞƐƉŽŶƐŝďůĞ� ĨŽƌ�
ƉĞƌĨŽƌŵŝŶŐ� ƚĂƐŬƐ� ƌĞƋƵŝƌĞĚ� ƚŽ�����
ĐŽŵďĂƚ͕� ĞǆƟŶŐƵŝƐŚ� ĂŶĚ� ƉƌĞǀĞŶƚ�
ĮƌĞƐ͕� ĂƐ� ǁĞůů� ĂƐ� ƉƌŽƚĞĐƚ� ůŝĨĞ� ĂŶĚ�
ƉƌŽƉĞƌƚǇ� ƚŚƌŽƵŐŚ� ƌĞƐĐƵĞ͕� ƉƵďůŝĐ���
ĞĚƵĐĂƟŽŶ� ĂŶĚ� ŽƚŚĞƌ� ĞŵĞƌŐĞŶĐǇ�
ƐĞƌǀŝĐĞ� ĂĐƟǀŝƟĞƐ͘� �ĚĚŝƟŽŶĂů� ĚƵƟĞƐ�
ŝŶĐůƵĚĞ� ƐƵƉƉŽƌƚ� ƐĞƌǀŝĐĞƐ� ƵŶĚĞƌ� ƚŚĞ�
ƐƵƉĞƌǀŝƐŝŽŶ� ŽĨ� Ă� ƐŚŝŌ� �ĂƉƚĂŝŶ͕�������
ŝŶĐůƵĚŝŶŐ�ďƵƚ�ŶŽƚ�ůŝŵŝƚĞĚ�ƚŽ�ƚƌĂŝŶŝŶŐ͕�
ŵĂŝŶƚĂŝŶŝŶŐ� ĞƋƵŝƉŵĞŶƚ� ĂŶĚ�������
ƋƵĂƌƚĞƌƐ� ĂŶĚ� ŽƚŚĞƌ� �ƵƚŚŽƌŝƚǇ��������
ƌĞůĂƚĞĚ� ĂĐƟǀŝƟĞƐ͘� &ŝƌĞĮŐŚƚĞƌƐ� ĂƌĞ�
ĐƌŝƟĐĂů� ŝŶ� ŚĞůƉŝŶŐ� ƚŚĞ� �ƵƚŚŽƌŝƚǇ�
ŵĞĞƚ� ŝƚƐ� ŵŝƐƐŝŽŶ� ƚŽ� ^ĂĨĞŐƵĂƌĚ�
EŽƌƚŚ�DĂƐŽŶ��ŽŵŵƵŶŝƟĞƐ͘ 

�ŶƚƌǇ�>ĞǀĞů�ZĞƋƵŝƌĞŵĞŶƚƐ 
 
· ,ŽůĚ�Ă�ǀĂůŝĚ�t��^ƚĂƚĞ�ĚƌŝǀĞƌ͛Ɛ�ůŝĐĞŶƐĞ�Ăƚ�

ƟŵĞ�ŽĨ�ŚŝƌĞ 
· DĞĞƚ��ƵƚŚŽƌŝƚǇ�ŝŶƐƵƌĂďŝůŝƚǇ�ƌĞƋƵŝƌĞŵĞŶƚƐ 
· DĞĞƚ�ŵŝŶŝŵĂů�ƐƚĂŶĚĂƌĚƐ�ŽĨ�ƉŚǇƐŝĐĂů���

ĮƚŶĞƐƐ�ĂŶĚ�ĞŶĚƵƌĂŶĐĞ 
· WĂƐƐ�ŵĞĚŝĐĂů͕�ƉƐǇĐŚŽůŽŐŝĐĂů�ĂŶĚ���������

ďĂĐŬŐƌŽƵŶĚ�ĞǆĂŵŝŶĂƟŽŶƐ 
· �ďŝůŝƚǇ�ƚŽ�ŽďƚĂŝŶ�/&^���&ŝƌĞĮŐŚƚĞƌ�ϭ��

�ĞƌƟĮĐĂƟŽŶ�ǁŝƚŚŝŶ�ŽŶĞ�;ϭͿ�ǇĞĂƌ�ŽĨ�ŚŝƌĞ 
· �ďŝůŝƚǇ�ƚŽ�ŽďƚĂŝŶ�t��^ƚĂƚĞ��Dd�����������

�ĞƌƟĮĐĂƟŽŶ�ǁŝƚŚŝŶ�ŽŶĞ�;ϭͿ�ǇĞĂƌ�ŽĨ�ŚŝƌĞ 
 

�ĚĚŝƟŽŶĂů�>ĂƚĞƌĂů�ZĞƋƵŝƌĞŵĞŶƚƐ 
 

· DĞĞƚ�ƚŚĞ�ŵŝŶŝŵƵŵ�ƌĞƋƵŝƌĞŵĞŶƚƐ�ŽĨ�ĂŶ��
�ŶƚƌǇ�>ĞǀĞů�ĮƌĞĮŐŚƚĞƌ 

· �ĞƌƟĮĞĚ�ĂƐ�ĂŶ�/&^���&ŝƌĞĮŐŚƚĞƌ�ϭ�Žƌ����
ĞƋƵŝǀĂůĞŶƚ 

· t��^ƚĂƚĞ�Žƌ�EĂƟŽŶĂů�ZĞŐŝƐƚƌǇ�ĐĞƌƟĮĞĚ�
�ŵĞƌŐĞŶĐǇ�DĞĚŝĐĂů�dĞĐŚŶŝĐŝĂŶ�;�DdͿ 

· ^ĞƌǀĞĚ�Ă�ŵŝŶŝŵƵŵ�ŽĨ�ŽŶĞ�;ϭͿ�ǇĞĂƌ�ŝŶ�ƚŚĞ�
ĐĂƉĂĐŝƚǇ�ŽĨ�Ă�ĨƵůů-ƟŵĞ�ĮƌĞĮŐŚƚĞƌ� 

/ŵƉŽƌƚĂŶƚ��ĂƚĞƐ 
 

 

KƉĞŶŝŶŐ��ĂƚĞ͗ DĂǇ�ϭ͕�ϮϬϮϮ 
 

�ůŽƐŝŶŐ��ĂƚĞ͗ DĂǇ�ϯϭ͕�ϮϬϮϮ 
 

tƌŝƩĞŶ�dĞƐƚ͗ :ƵŶĞ�Ϯϭ͕�ϮϬϮϮ 
 
�ƐƐĞƐƐŵĞŶƚ 
�ĞŶƚĞƌ͗  dŽ�ďĞ�ĚĞƚĞƌŵŝŶĞĚ 
 

�ŚŝĞĨ͛Ɛ�/ŶƚĞƌǀŝĞǁ͗ dŽ�ďĞ�ĚĞƚĞƌŵŝŶĞĚ 



 

· &ŽƵƌ-ƐŚŝŌ�ƐĐŚĞĚƵůĞ�;�͕��͕��͕��Ϳ͖�ϭϮ��Ğďŝƚ��ĂǇƐ�;ϰϳ͘ϲ-ŚŽƵƌ�ǁŽƌŬǁĞĞŬͿ 
· ϮϬϮϮ��ŶŶƵĂů�^ĂůĂƌǇ�;ĚĞƉĞŶĚŝŶŐ�ŽŶ�ƋƵĂůŝĮĐĂƟŽŶƐͿ͗�Ψϱϯ͕ϲϴϴ�-�ΨϴϮ͕ϱϵϲ� 
· �ĚƵĐĂƟŽŶ�^ĂůĂƌǇ�/ŶĐĞŶƟǀĞ͗�ϯй�ĨŽƌ�����ĞŐƌĞĞ͖�ϱй�ĨŽƌ�����ĞŐƌĞĞ 
· ϰй�>ŽŶŐĞǀŝƚǇ�WĂǇ�ŝŶĐƌĞĂƐĞ�ƵƉŽŶ�ĐŽŵƉůĞƟŽŶ�ŽĨ�ϱ�ǇĞĂƌƐ�ŽĨ�ƐĞƌǀŝĐĞ 
· EŽ�^ŽĐŝĂů�^ĞĐƵƌŝƚǇ�ƉĂƌƟĐŝƉĂƟŽŶ 
· �ĞĨĞƌƌĞĚ��ŽŵƉĞŶƐĂƟŽŶ�WƌŽŐƌĂŵ�ǁŝƚŚ��ƵƚŚŽƌŝƚǇ��ŽŶƚƌŝďƵƟŽŶ�ƵƉ�ƚŽ�ϯ͘ϱй 
· ϳϲ͘ϲ�ŚŽƵƌƐ�ƉĂŝĚ�ĂŶŶƵĂůůǇ�ŝŶ�ůŝĞƵ�ŽĨ�ŚŽůŝĚĂǇƐ� 
· �ŶŶƵĂů�ΨϮ͕ϱϬϬ�ĐŽůůĞŐĞ�ĞĚƵĐĂƟŽŶĂů�ƚƵŝƟŽŶ�ĂŶĚ�ďŽŽŬ�ĂůůŽǁĂŶĐĞ 
· ϭϬϬй�ĞŵƉůŽǇĞƌ�ƉĂŝĚ�DĞĚŝĐĂů͕��ĞŶƚĂů�ĂŶĚ�sŝƐŝŽŶ�ĨŽƌ�ĨĂŵŝůǇ�ĂŶĚ�ƐƉŽƵƐĞ 
· ΨϮ͕ϱϬϬ�ƚŽ�Ψϱ͕ϱϬϬ�ĂŶŶƵĂů�,ĞĂůƚŚ�ZĞƟƌĞŵĞŶƚ��ĐĐŽƵŶƚ�;,Z�Ϳ�ĐŽŶƚƌŝďƵƟŽŶ 
· DĞĚŝĐĂů��ǆƉĞŶƐĞ�ZĞŝŵďƵƌƐĞŵĞŶƚ�WůĂŶ�;D�ZWͿ�ƉĂƌƟĐŝƉĂƟŽŶ 
· �ƵƚŚŽƌŝƚǇ-ƉĂŝĚ�>ŝĨĞ�/ŶƐƵƌĂŶĐĞ 
· t��^ƚĂƚĞ�>�K&&�//�ZĞƟƌĞŵĞŶƚ�WůĂŶ�ƉĂƌƟĐŝƉĂƟŽŶ 
· �ŶŶƵĂů�ǀĂĐĂƟŽŶ�ĂĐĐƌƵĂů 
· ϭϴ�ŚŽƵƌƐ�ŵŽŶƚŚůǇ�ƐŝĐŬ�ĂĐĐƌƵĂů ^Ă

ůĂ
ƌǇ
�Θ
��
ĞŶ
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ƚƐ

 

dŽ��ƉƉůǇ͗ 
 

�ŽŵƉůĞƟŽŶ�ŽĨ�ĂŶ��ƵƚŚŽƌŝƚǇ��ŵƉůŽǇŵĞŶƚ��ƉƉůŝĐĂƟŽŶ�ŝƐ�ƌĞƋƵŝƌĞĚ�
ĨŽƌ� Ăůů� ĂƉƉůŝĐĂŶƚƐ͘� �� ƌĞƐƵŵĞ�ǁŝůů� ŶŽƚ� ďĞ� ĂĐĐĞƉƚĞĚ� ŝŶ� ůŝĞƵ� ŽĨ� ĂŶ�
ĂƉƉůŝĐĂƟŽŶ͘� dŚĞ� �ƵƚŚŽƌŝƚǇ� ƉůĂŶƐ� ƚŽ� ŝŶǀŝƚĞ� ƚŚĞ� ĮƌƐƚ� ϮϱϬ������������
ĂƉƉůŝĐĂŶƚƐ� ƚŽ� ƚĂŬĞ� ƚŚĞ� &ŝƌĞĮŐŚƚĞƌ��ƉƟƚƵĚĞ� ĂŶĚ��ŚĂƌĂĐƚĞƌ� dĞƐƚ�
;&��dͿ͘�&Žƌ�ĂĚĚŝƟŽŶĂů�ŝŶĨŽƌŵĂƟŽŶ�ƌĞŐĂƌĚŝŶŐ�ƚŚĞ�ƚĞƐƟŶŐ�ƉƌŽĐĞƐƐ�
ĂŶĚ� ƚŽ� ŽďƚĂŝŶ� Ă� ĐŽŵƉůĞƚĞ� ĂƉƉůŝĐĂƟŽŶ� ƉĂĐŬĞƚ͕� ǀŝƐŝƚ� ƚŚĞ� &ŝƌĞ�����
�ƵƚŚŽƌŝƚǇ͛Ɛ�ǁĞďƐŝƚĞ�Ăƚ�ǁǁǁ͘ŶŽƌƚŚŵĂƐŽŶƌĨĂ͘ĐŽŵ͘ 

WůĞĂƐĞ� ƐƵďŵŝƚ� ǇŽƵƌ� ĂƉƉůŝĐĂƟŽŶ� ǁŝƚŚ� Ăůů� ƌĞƋƵŝƌĞĚ� ŵĂƚĞƌŝĂůƐ� ƚŽ�
ĂƉƉůŝĐĂƟŽŶΛŶŽƌƚŚŵĂƐŽŶƌĨĂ͘ĐŽŵ͕� ŝŶ-ƉĞƌƐŽŶ� ƚŽ� EDZ&�� ,ĞĂĚͲ
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LATERAL HIRE MATRIX 
 

Starting Level FF/EMT Starting Level FF/Paramedic 

65%  85%  

70% 
Current career FF/EMT, 

with IFSAC I and 2 years’ 
experience 

90% 
Current career 

FF/paramedic, with IFSAC 
I and 2 years’ experience 

80% 
Current career FF/EMT, 

with IFSAC I and 3 years’ 
experience 

95% 
Current career 

FF/paramedic, with IFSAC 
I and 3 years’ experience 

90% 
Current career FF/EMT, 

with IFSAC I and 4 years’ 
experience 

110% 
Current career 

FF/paramedic, with IFSAC 
I and 4 years’ experience 

100% 
Current career FF/EMT, 

with IFSAC I and 5 years’ 
experience 

  

 

A lateral hire may be required to attend a recruit academy outside of the Authority 
based on an evaluation of skills as outlined in the employee’s Minimum Staffing Task Book. 
Lateral hires who are required to attend a recruit academy will move down one pay 
scale until successful completion of a recruit academy.    
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Job Description- Firefighter 
 

 
CATEGORY: Personnel  
NUMBER: Pers-35  
EFFECTIVE: June 2011 
REVISED: April 2022 

 
PURPOSE 
 
The purpose of this policy is to define the Authority’s work expectation and description for the 
classification of Firefighter. 
 
DEFINITION AND MAJOR FUNCTION:  
 
The Firefighter classification performs technical duties in the areas of fire suppression, 
emergency medical care, emergency rescue, hazardous materials incidents, fire investigation, 
fire inspection, fire personnel training and public education. Firefighters are responsible for 
responding to emergency and non-emergency activities. Firefighters are expected to exercise 
a high degree of judgment and initiative while making critical fire and life safety related 
decisions under high pressure and/or adverse conditions. This classification reports to and 
receives guidance and mentoring from the first line supervisor for the shift. 
 
DUTIES AND RESPONSIBILITIES: The duties and responsibilities represented in this job 
description in no way imply that these are the only duties to be performed. The employee 
occupying this position may be required to perform other reasonable duties and tasks as 
assigned. Reasonable accommodations may be made to enable individuals with disabilities to 
perform the essential functions. 
 
Essential Duties: The following duties are considered essential for this position: 
 
 Respond to emergencies and calls for assistance. 
 Participate in firefighting and/or rescue operations. 
 Participate in salvage and overhaul operations. 
 Respond to and take appropriate action at hazardous materials incidents. 
 Assist in the rendering of medical care at an emergency incident. 
 Participate in training and drills for Authority personnel in assigned duties, including 

firefighting, medical care, hazardous materials response, fire prevention and related 
subjects. 

 Complete work assignments on assigned shift; ensure all decisions and actions are 
consistent with Authority policies, procedures and emerging priorities. 

 Complete duties related to program management, to ensure project and program deadlines 
and milestones are met. 

 Perform scheduled inspection of facilities, equipment and apparatus to ensure operational 
readiness. 

 Participate in the inspection of buildings, residences and installations for fire hazards and 
fire safety systems as required by State laws and County ordinances and for pre-fire 
planning purposes. 
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 Perform basic fire investigation functions and submit timely and accurate reports as 
assigned. 

 Conduct station tours, participate in demonstrations of equipment and techniques and make 
educational presentations to members of the public. 

 Participate in community-sponsored events. 
 Clean and maintain facilities, grounds, quarters, equipment and apparatus at Authority fire 

stations. 
 Ensure appropriate written and oral communication takes place, to transfer information and 

current priorities from one shift and/or crew to another. 
 Assist in developing recommendations and implementing new programs, policies and 

procedures that are focused on quality and productivity improvements. 
 Attend technical skills training and continuing education courses as needed, to maintain 

technical and leadership skills and certifications. Demonstrate the ability to read, write and 
comprehend these and other related materials. 

 Complete incident reports accurately and completely. 
 Prepare reports related to assigned activities; maintain maps and records. 

 
Additional Duties: In addition to the duties listed in the Essential Duties section, the employee 
may perform the following duties. An employee may not be assigned all duties listed below, nor 
do the examples cover all duties which may be assigned. 
 
 Perform a wide variety of general staff work as assigned. 
 Obtain and otherwise preserve evidence at an emergency scene. 
 Participate in Authority meetings as assigned. 
 Observe and report violations of laws and ordinances. 
 Attend crew/shift safety meetings as necessary. 
 Ensure compliance with Authority standards concerning uniforms, emergency gear, tools 

and equipment, grooming and other related items. 
 Practice appropriate and professional communication with external and internal 

stakeholders. 
 Receive and process reports from the public. 
 Perform related duties as assigned. 
 
QUALIFICATIONS: To perform this job successfully, an individual must be able to perform 
each essential duty thoroughly and acceptably. Reasonable accommodations may be made to 
enable individuals with limited disabilities; however, accommodations may not be available for 
the essential functions listed above, due to bona fide occupational requirements. Individuals 
must satisfactorily complete a criminal history background check. The requirements listed in 
this job description are representative of the knowledge, skills and/or abilities required. The 
employee will strive at all times to excel in the following competencies necessary to accomplish 
the core and division duties listed: 
 
Experience: For entry level, no prior fire or emergency medical service experience is required, 
however prior volunteer fire training and experience is preferred. 
 
Education: A High School Diploma or General Equivalency Degree (GED). Major course work 
in fire science, fire administration, public or business administration or related field is preferred. 
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License or Certifications: This position requires the use of a personal or department vehicle 
while conducting department business. The individual must be physically capable of operating 
motor vehicles safely and must possess and maintain a valid Washington State driver's license, 
department approved EVAP training and a driving record free of significant moving violations. 
Must be insurable under the Authority’s existing vehicle and umbrella liability insurance carrier 
and Washington State law. The Fire Chief may waive this requirement under exigent 
circumstances. 
 
This position requires possession of a current Washington State EMT-B Certification. 
 
SELECTION GUIDELINES: Formal application; written examination; physical ability test; 
assessment center; background verification and check; medical examination; final selection 
interviews. 
 
KNOWLEDGE, SKILLS AND ABILITIES: While requirements may be representative of 
minimum levels of knowledge, skills and abilities, to perform this job successfully, the 
incumbent will possess the abilities or aptitude to perform each duty proficiently. 
 
Knowledge. Must be proficient in: 
 
 Policies, rules and regulations of the Authority, as well as a working knowledge of the 

applicable national, state and local laws, ordinances and codes affecting the fire service. 
 Principles, practices, methods and techniques of modern firefighting and protection of lives 

and property. 
 Principles, practices, methods and techniques of emergency medical care and cardio-

pulmonary resuscitation. 
 Principles, practices and functions of the National Incident Management System (NIMS) or 

other current Incident Management System. 
 Local geography, including the location of water mains and hydrants and the major fire 

hazards of all service areas. 
 Firefighting equipment and apparatus functions, minor repair techniques, inspection and the 

reporting of deficiencies. 
 Mechanical, chemical and related characteristics of a variety of flammable and explosive 

materials and objects. 
 Fire prevention principles, practices and procedures. 
 Fire investigation principles, practices and procedures. 
 Basic principles and practices of organization, administration, training and project 

management. 
 Basic financial management and budgeting concepts and practices necessary to effectively 

manage assigned resources with appropriate supervision. 
 Working knowledge and proficiency in the operation of compute  equipment and software 

programs used by the Authority. 
 
Skills and Abilities. Must demonstrate the following skills and abilities: 
 
 Effectively utilize equipment and apparatus in emergency situations and during routine or 

daily work assignments. 
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 Operate apparatus and equipment used in modern emergency response activities. 
 Communicate clearly, concisely and professionally both orally and in writing, with individuals 

and in group settings. 
 Establish and maintain cooperative and effective working relationships with assigned 

personnel and other department employees under both regular business and 
adverse/emergency conditions. 

 Effectively resolve work-related problems and conduct preliminary fact-finding inspections 
and investigations, including gathering and preserving evidence. 

 Project a personal commitment to the mission and vision of the Authority; model leadership 
skills and behaviors consistent with leadership development training and the guiding 
principles of the Authority. 

 Comprehend and make inferences from written material; understand and apply Authority 
policies and procedures; read and interpret maps; prepare and maintain accurate reports 
and records. 

 
PHYSICAL REQUIREMENTS AND WORKING CONDITIONS: The physical requirements and 
working conditions described herein are representative of those that must be met by an 
employee to successfully perform the essential functions of this job. Reasonable 
accommodations may be made to enable individuals with disabilities to perform the essential 
functions. 
 
Incumbents in this classification generally work 24-hour shift assignments, including weekends 
and holidays, and may be required to work overtime with little or no notice. Incumbents may be 
assigned to work alternative shifts in accordance with the provisions of the collective bargaining 
agreement. Due to the varied and unpredictable nature of the work, incumbents may also be 
required to work under the following conditions: 
 
 While on shift, incumbents are subject to unpredictable interruptions of sleep periods during 

which they must function effectively, including directing the work of others in emergency 
situations and functioning within the Incident Management System. 

 Physical strength and ability to perform intermittently very heavy labor for extended periods 
of time under extremely dangerous and uncomfortable conditions, often while wearing bulky 
protective gear such as self-contained breathing apparatus.  

o Very heavy labor is defined as, for example, exerting force sufficient to lift and carry 
an adult victim, or as necessary to lift whatever weight is required to handle the 
emergency or rescue, either individually or as part of a team.  

o Often the lifting must be done in spaces where use of correct lifting techniques is not 
possible. 

 Incumbents are exposed to a variety of weather conditions and are required to tolerate very 
hot and very cold temperatures.  

 When responding to emergencies, incumbents also are exposed to other elements, 
including smoke, heat, flames, hazardous chemicals and blood and other bodily fluids.  

 In these situations, they must be able to observe or monitor people or objects to ensure 
compliance with safety standards; stand, sit or walk for extended periods of time; unable to 
rest at-will; use explosive strength, as in sprinting or jumping; walk over rough, uneven or 
rocky surfaces; use arms above shoulder level; bend or stoop repeatedly or continually over 
time; use common hand tools, such as hammers, saws and screwdrivers. 

 Specific hearing abilities required by this job include the ability to hear and understand radio 
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transmissions in an environment containing large amounts of background noise, in a moving 
vehicle and in a typical office setting. Incumbents are also required to have the ability to 
hear a variety of warning devices and alarms, gas leaks and/or calls for help. 

 Some rescue duties require the operation of mechanical rescue equipment and the 
monitoring of proper safety techniques in the use of such equipment. The tools used by the 
incumbent require precise arm-hand positioning and movements, such as when operating 
a chain saw or using emergency medical rescue equipment. The operation of equipment 
often requires the coordinated movement of more than one limb simultaneously. 

 Emergency situations may require incumbents to work in small, cramped crawl spaces, 
areas where vision is limited and/or at heights, including on roof tops and/or ladders.  

 The incumbent must have vision necessary to perform the essential job functions. Specific 
vision abilities required by this job include close vision, distance vision, peripheral vision, 
depth perception and the ability to adjust focus. 

 In daily activities at a shift or station assignment, incumbents operate office equipment 
requiring repetitive arm/hand movements, as when they enter data into a terminal, personal 
computer or keyboard device. 

 To keep abreast of developments in their field, incumbents must be able to learn in a 
classroom setting and through observation and oral instruction in an on-the-job training 
setting. 

 Participating in training and operations activities involves observing and monitoring people, 
data and objects to ensure compliance with safety standards and Authority policies and 
procedures. 

 Climbing and working off ladders greater than 10 feet above the ground to observe roof 
conditions/operations. 

 During fire suppression or contaminated air emergencies, must wear and use a self-
contained breathing apparatus. 

 Operate radios, warning light and siren control heads making fine, highly controlled 
muscular movements to adjust the position of a control mechanism. 

 Conduct routine maintenance on equipment, apparatus and facilities using a variety of hand 
and power tools. 

 Prepare written materials such as various documentation, reports, evaluations, shift 
schedules, rosters and e-mail using proper punctuation, spelling and grammar by entering 
data into a keyboard device requiring repetitive arm/hand movement. 

 Communicate with the public and staff face-to-face, using a radio or telephone and 
electronic messaging. 

 Provide training to staff and the public in a classroom setting. 
 Operate emergency vehicles in adverse conditions in a controlled and safe manner while 

obeying State laws and Authority policies. 
 Attend professional training classes and team building sessions learning through oral and 

structured lecture instruction. 
 
The examples of duties and working conditions are intended only as illustrations of the various types of 
work performed. The omission of specific statements of duties and/or working conditions does not 
exclude them from the position if the work is similar, related or a logical assignment to the position. 
 



 
Dear Applicant, 
 
Thank you for your interest in employment with North Mason Regional Fire Authority. The Authority is 
currently seeking applications to build an eligibility list for future openings. The following items must be 
included in your application packet: 
 

 North Mason Regional Fire Authority Employment Application 
 Abstract of Driving Record Release of Interest 
 Copy of your valid driver’s license 
 Cover letter and resume 

 
Completed application packets are due no later than 5:00 p.m. on Tuesday, May 31, 2022. Please contact 
Captain Ryan Cleveland at application@northmasonrfa.com with any questions regarding the application 
and testing process. 
 
TESTING INFORMATION: The Authority plans to invite the first 250 applicants to take the Firefighter 
Aptitude and Character Test (FACT). The written test will take place on Tuesday, June 21, 2022, at 9:00 a.m. 
at the Fire Authority’s headquarters fire station located at 490 NE Old Belfair Hwy, Belfair, WA 98528. 
 
The Firefighter Aptitude and Character Test (FACT) Candidate Orientation Guide is a helpful tool to 
prepare for the exam and can be downloaded as a PDF file. To order the practice FACT Candidate 
Orientation Guide, click on the link below: 
 
 https://www.fpsi.com/product/fact-orientation-guide/ 
 
Payment for the guide may be submitted through PayPal via an account or credit/debit card. Once payment 
is submitted, PayPal will automatically redirect you to the FPSI website, where access to the download link 
will be located on the Order Details-Checkout Status page. Applicants must pay close attention to all 
instructions on the FPSI and PayPal websites in order to access the instant download successfully. 
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Applicants may be contacted for interviews and assessments following the review of a completed application. 
If you are selected for the assessment process and need special accommodations due to impairment or 
disability, or have any questions regarding the application process, please contact Captain Ryan Cleveland 
by email at application@northmasonrfa.com.

Employment Application 
APPLICANT INFOR     

Select the job position that you are applying for:  

Full Name: Date of Birth: 
Last First M.I. 

Residence 
Address: 

Street Address Apartment/Unit # 

City State ZIP Code How long at this address? 

Mailing 
address: 

Telephone: Cell Phone: Email: 

Date Available:_____________________________ 

Have you ever been convicted 
of a felony?  YES     NO 

If yes, explain: 

Do you have, or can you obtain a 
Washington state driver’s license? 

YES  NO  

Street Address 

City State ZIP Code 

North Mason Regional Fire Authority 
P.O. Box 277 / 490 NE Old Belfair Hwy Belfair, WA  98528 

360-275-6711 phone / 360-275-6224 fax 

mailto:application@northmasonrfa.com
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High School: Highest grade level achieved?: 
YES NO 

From:  To: Did you graduate? Diploma: 

Course of 
College:  Study:  

From: To: Did you graduate? 
YES NO 

Degree: 

List below valid licenses or certificates of professional or vocational competence relevant to the 
employment position for which you are applying. 

License/Certificate : License/Certificate Number: Expiration Date: 

1) 

2) 

3) 

4) 

Please list three professional references. 

Full Name:   Relationship: 
Company:    Phone: 
Address: 

Full Name:  Relationship: 
Company: Phone: 
Address: 

Full Name:  Relationship: 
Company: Phone: 
Address: 

Other:______     
Course of 
Study: _______________

From:  _____         To: Did you graduate? 
YES NO 

Degree: 

EDUCATION 

REFERENCES 
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Company: Phone: 

Address: Supervisor: 

Job Title: 

Responsibilities: 

From: To: Reason for Leaving: 

May we contact your previous supervisor for a reference? 
YES NO 

Company: Phone: 

Address: Supervisor: 

Job Title: 

Responsibilities: 

From: To: Reason for Leaving: 

May we contact your previous supervisor for a reference? 
YES NO 

Additional, relevant employment may be attached. 

Branch:  From: To: 

Rank at Discharge: Type of Discharge: 

If other than honorable, please explain: __________________________________________________________________ 

PREVIOUS EMPLOYMENT 

MILITARY SERVICE 
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MISCELLANEOUS 

How did you hear about this Employment opportunity? (Please provide specific name of media 
whenever possible.) 

Word of Mouth: 
Advertisement in: 
Website: 
 Other: 

The North Mason Regional Fire Authority (NMRFA) is an equal employment opportunity employer. 
All qualified candidates will receive consideration without regard to race, color, religion, sex, 
national origin, age, disability, marital status, political affiliation, sexual orientation or any 
other non-merit factor. NMRFA will reasonably accommodate candidates with disabilities as 
required by law. 

NMRFA is a smoke and drug free work place. You will be required to complete a drug test prior to 
employment. 

I certify that I am not engaged in any outside activity or business that could be considered a conflict of 
interest with the NMRFA or those of its clients, nor will I become engaged in such activity or business if 
hired. 

I, the undersigned applicant for employment with the NMRFA, in consideration of the review of my 
employment application, do authorize the NMRFA to solicit information regarding my character, general 
reputation, previous employment and similar background information, and to contact any and all references 
I have given on my application. I hereby release all parties and persons connected with any such request 
for information from all claims, liabilities and damages for any reason arising out of furnishing such 
information. If employed, I release the NMRFA from any liability for future references it may provide 
regarding my employment with the NMRFA. Pursuant to RCW 43.43.834, background checks are available 
to the applicant upon request. It is my intention that any copy of this authorization be as effective as the 
original. 

Applicant - Please Print Name 

Date 
Applicant’s Signature 

NOTICES 

CANDIDATE AUTHORIZATION AND CONSENT FOR RELEASE OF INFORMATION 
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Name:   
Please Print Last First MI 

Driver license number (s) 
License Number State 

List all notices of infractions or traffic citations (other than parking tickets), which you have received in 
the past 5 years. 

State Month/Year Type of Infraction 

Infractions or citations will not necessarily remove you from consideration. The NMRFA will however, 
consider your driving record when making employment decisions. 

Signed: Date: 

I certify that my answers are true and complete to the best of my knowledge. I understand that any 
misstatement, failure to answer fully or omission of fact in this application may result in my not being considered 
in the selection process or may result in my dismissal of employment. I have read the job descriptions and I can 
perform the essential functions of the job for which I am applying, with or without reasonable accommodation. I 
understand that acceptance of an offer of employment does not create a contractual obligation upon the 
NMRFA to continue to retain me in the future. For determination of my potential employment eligibility, I hereby 
authorize release of educational, police, criminal and employment information pertinent to the position for which I 
am applying. I further authorize the NMRFA to rely upon and use, as it sees fit, any of the information received. 

Signature: Date: 

Completed Applications can be sent via email, fax, mail or
hand delivered to Executive Assistant Renee Wassenaar

Fax: 360-275-6224 
Email: application@northmasonrfa.com

Office hours: Monday through Friday 8:00 a.m. - 4:00 p.m. 

DRIVING RECORD 

DISCLAIMER & SIGNATURE 

490 NE Old Belfair Hwy
PO Box 277

Belfair, WA 98528

mailto:application@northmasonrfa.com


X

X

Abstract of Driving Record
Release of Interest

Employer, prospective employer, or volunteer organization name:  

Agent business name if acting on behalf of the company for employment purposes: 

This is an authorization of:
1. Employee – for release of my driving record for employment purposes, at my employer’s discretion

for the full term of my employment; or
2. Prospective employee – for release of my driving record for employment purposes, not to exceed

30 days from date signed; or
3. Volunteer – for release of my driving record for a position applied for that requires me driving at the direction of

the volunteer organization.

I, , am an employee, prospective employee, or volunteer of
Your name

the company named above and I request a copy of my official driving record in the state of Washington to my 
employer, prospective employer, volunteer organization, or their agent.

No employer, prospective employer, or their agent may use information contained in a driving record related to the 
sealed juvenile record of an employee or prospective employee for any purpose unless required by federal law. The 
employee or prospective employee must furnish a copy of the court order sealing the juvenile record to the employer, 
prospective employer, or their agent.

Employee / Prospective employee / Volunteer full name (First, Middle, Last) Date of birth (mm/dd/yyyy) WA driver license number

Employee / Prospective employee / Volunteer signature Date signed

The company listed below agrees to, and shall indemnify and hold harmless the state of Washington, Department 
of Licensing (DOL), the DOL Director, and all DOL employees from any and all suits at law or equity, and from any 
and all claims, demands or loss of any nature, including but not limited to all costs and attorney’s fees, arising from 
any incorrect or improper disclosure of individual names or addresses under this “Release of Interest;” any defects 
in any of Company’s procedures followed or omitted or arising from the failure of Company or its officers, employees, 
customers, contractors or agents to fulfill any of its obligations under this contract; or arising in any manner from any 
negligent act or omission by the company or its officers, employees, customers, contractors, or agents.

I hereby certify:
1. The company named below is an employer, prospective employer, or volunteer organization of the above- 

named individual.
2. The information contained in the abstracts of driver records obtained from DOL shall be used in accordance

with the requirements and in no way violate the provisions of RCW 46.52.130. No information contained therein 
will be divulged, sold, assigned, or otherwise transferred to any third person or party. The abstracts of driver 
records shall be used exclusively for:

I affirm that I am a representative authorized to bind the company named below.
Company name Authorized representative name Title

Address

Date and place (city or county) signed Authorized representative signature

NOTE: The employer or prospective employer must maintain this record for a period of not less than two (2) years 
from the date of the request.  Failure to obtain all signatures or misuse of records obtained from the State of 
Washington may result in prosecution under RCW 46.52.130.

DSC-425-020 (R/10/15)WAE 
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